project No. 561656-EPP-1-2015-1-IT-EPPKA2-CBHE-JP - ERASMUS+ CBHE

/'i‘\.
= E\ViRw
VOYAGE

PROJECT

“Opportunities for the young and graduates
employability in Vietnam”

VOYAGE Platform Instructions for Use

Enterprises Area

"This project has been funded with support from the European Commission. This publication
reflects the views only of the author, and the Commission cannot be held responsible for any use
which may be made of the information contained therein"

Co-funded by the
Erasmus+ Programme
of the European Union




project No. 561656-EPP-1-2015-1-IT-EPPKA2-CBHE-JP - ERASMUS+ CBHE

VOYAGE Platform-Instruction for Use

1. Enterprises

On the platform (http://voyage.almalaurea.it/) click on the “Enterprises” area. You will be able to look for
the graduate to hire, to choose Certified CVs of the best Universities’ Graduates in Vietnam, to post job
offer and training opportunities.

. Noyepe project % i i

. e EA TR S || Q cer e @ 4
B vnitat | WP 1L el 2007 Fustipm . () tefiefions

Voyage platform helps gra
'

- ]
i Students QEE Enterprises

ate your O\ find job opportunites, rate your course and decover 5 aosng ceribied resumes [

Students. Enterprises About Voyage Staif Area

Woyage platform o

Funded by the
Erssmus+ Programema
of the Eurcpean Union
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Now you can Enter your company details in the form, and choose the Contact Person, who will be in charge
of the main interactions on the platform. Make sure to write a correct email address, since all the information
will be sent on this address. It is suggested to indicate at least one telephone number.

<=,
P

n;. Change language ~
VOYAGE

> Enterprises > Regist

Registration: enter your company details

Register now in order to enter into your operational control panel: you can search candidates, save your research and student's curricula.

Company Data The fields indicated by * must be filled

Marme* | ALMANET
01234547

Services B

Country* | Viet nam

Province®* | Ha Ngi

District | BaVi

EN|ERIEN

Place* Ba Viroad

Contact Person

‘You must indicate at least one telephone number
Name* | Luisa

Middle name | Mengoni

luisa.mengoni@almalaurea.it In latin alphabet

luisa.mengoni@almalaurea.it
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To pursue with the registration, you must choose a password and give your consent for processing of
personal data and for the Use Agreement.

Choose Password

Password must be at least 8 characters, can contain letters, numbers and the following characters @ % #1$9% A& +=_,;\.

_\;-'pe FPassword® essssssss

Re-type Password* esesssssse

Choose a secret answer

Choose a question®  Surname plus 13

Choose the answer®  surname plus 13

Declaration of consent for processing of personal data

Data are processed in compliance with the existing legislation. Moreover, you are hereby informed that personal data processing is carried *

out through printed and electronic format. Supplying personal data is optional but in the case of a refusal to fillin the mandatory field marked |E|
with *, it will be impossible to conclude the contract. —

Supplying data related to non-mandatory fields is not strictly necessary to the conclusion of the contracts, but it will enable to offer more
effartive canvires tn rantrartare
| give my consent to the handling of my personal data for the purposes and with the procedures provided for in the same informative notes

Use Agreement

AGREEMENT FOR DATA-BANK CONSULTATION i
Art.1- Object of the contract. These general terms and conditions regulate the subscription to the data-bank

Art. 2. Data are collected and processed for the purpose of facilitating the procedures for starting up work. The user hereby undertakes to
respect this purpose and guarantees that, within the meaning of the Vietnamese Personal Data Protection Code, graduates’ personal data

wiill nat ha ncad far mirnacac athar than calactina and hirinm narcannal

| agree to the terms of the contract

Once you click on “registration”, the registration is completed

Registration completed

Was sent an email with credentials to access the system

‘Your username is luisa_mengoni@almalavrea. it

To finalize the registration, you must check your email. Your registration will be in fact complete when
approved by the Voyage staffl. The staff will notify you by email on the approval of your registration, on the
maximum number of CV’s you can download and the maximum number of job offers you can publish.

1 The appointed staff of the Voyage universities will validate the data you entered and approve your registration.
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1.2. Company Reserved area

When the registration is over, you can access your Company Reserved area. From this area you can perform
the following actions:

-modify company data: edit company data, change your password at any moment; add new contact person

-perform CV search and organize your search (bookmark, my CV download list)

-publish job offer
k. Reserved Area 3 k} P E
‘ 'Z:iil.,.p voyage-pp.almalaurea.it/ent/home/Default aspricodePla=1 c'_ O\ Cerca . ﬁ' E
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Students Enterprises AboutVoyage
> Entemrises > Reserved Arez

Reserved Area

Company: ALMANET # Edit companydata
E User : luisa.mengoni@almalaurea.it & Users management
@ Change password
[= Logout
cv
=[Fy| Searchcv In Bookmark

—

@ My CV download list E Job offers
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The tools to modify company data are on the right column: edit company data, user management, change
password logout.

N =5 1
) (@ A | voyage-pp.almalaurea.it/ent/home/Default.aspxicodePla=1 o | ‘ Q Cera | ﬁ =)
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<% =
iaWima &3 Change language ¥

VOYAGE

Students Enterprises AboutVoyage
> Enterprises > Reserved Area

Reserved Area

# Edit company data

A& Users management

Company: ALMANET
E User : luisa.mengoni@almalaurea.it

@ Change password

[® Logout

CcV
=R Search CV ‘ In Bookmark

—
@ My CV download list E Job offers

In User management tool you can edit the contact person’s data and add other users for your company’s
account.

) @ | vayage-pp.almalaurea it/ent/home/ReferentsManagement.aspxtlang=en @ || Q cerca | %@

Piii visitati | ) WP i Excel 2007 function na... ) telefono
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VOYAGE
Students Enterprises About Voyage

> Enterprises > Reserved Area > Users management

Users management

Company: ALMANET ™
EE User : luisa.mengoni@almalaurea.it ﬁ Go to home

. luisa_mengoni@almalaurea it 2 Edit
¥ Y Main contact =
. & Change password
Name Luisa Creation
Middle name Date 17/01/2017
Surname Mengoni Last update  17/01/2017
Telephone
Mobile +00393456789
Email luisa mengoni@almalaurea it

&. Add User
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2. Searcha CV
Enterprises > Reserved Area > CV search
Once entered in your company’s reserved area, click on CV Search.

[ Reserved Area * A . ol g

| (D) # | voyage-pp.almalaurea.it/ent/home/Default aspidcodePlaz1 C || Q Cern w B

0 visitati | WP 'rE; Excel 2007 function na.. () telefono
.

e
r><% =
daWims &3 Change language

VOYAGE

Students Enterprises AboutVoyage

> Enterprises > Reserved Area

Reserved Area

Company: ALMANET # Edit company data
E User : luisa. mengoni@almalaurea. it & Users management
@ Change password

[ Logout

cvV .
—] Search Qv In Bookmark

—
ﬁ My CV download list E lob offers

You can then search CVs in the database according to a set of selection criteria. such as Personal Information,
Education, Technical Competences, Language Skills, Work experiences. You can also use the free search field
entering a keyword.

Personal information

k= ) (0 | voyage-pp.almalaurea.it/ent/hame/Search.aspx?codePla=1 ¢ || Q Cera “rld

Piirvisitati | WP Excel 2007 function na.. () telefona

.
e
-

VOYAGE

& Change language ¥

Students Enterprises About Voyage

> Enterprises > Reserved Area > Search CV

Search

Search by keyword @

Text to search English E

Personal Information
i
Afghanistan
Albania
Algeria s

domicile A
Afghanistan
Albania
Algeria -
Province of residence/  an Gian =
domicile 9 @
Ba Ria - Vong Tau
Bac Giang
Bac Kan -
Place of residence /
domicile

Gender @ Male © Female @ No request

Age minimum maximum
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Education

[ oSearch LV x k+

i) | voyage-pp.almalaurea.it/ent/homes/Search.aspxicodePla=1 c Q Cerea ﬂ' B
Pid wisitati | | WP EEE. Excel 2007 function na... () telefono
Age minimum maximum
Education
DegreeLlevel  Associate Degree i

Master's Degree

Doctorate Degree (Phd)

University  Hanoi University
National University Of Art Education
Institute  pacylty Of Electronics Technology n
Faculty Of Finance And Accounting H
Faculty Of Information Technology
Dateofdegree  |da/mm/yyyy | minimum | dd/mmiyyyy  maximum
Degree mark |4 minimum 10 maximum
Only cases with honors ]
Age at graduation minimum mERimum

Technical competences (max 4 can be selected) and language skills (max 5 can be selected)

Technical competences

Category Applications B

Area E|
Level El

Language Skills

Vietnamese E|

excellent El
English E| good El
=] -l
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Work Experiences

If you select “yes” in the field “Work experiences”, you can further detail the work experience in the drop-
down menu (company business sector, company area and country) and also choosing the business function
and the duration of work experience.

Work experiences

work experiences | yas El

Agricolture, Forests, Hunting And Phishing

Aviation, Aerospace, Naval

Biomedical -

Administrative

Buying
Commercial -
[
Afghanistan
Albania
Algeria -
Province ; -
........................... An Gian
N K
Ba Ria - Ving Tau
Bac Giang
Bac Kan -
Business function
Minimum experience g in maonths

duration

Click “search” to see the results or “Reset” to clear all the fields.
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The “Search result” page displays the list of CV’s that meets your selection criteria. You can “sort” the list
choosing the sorting criteria (age, degree marks, graduation day, course title, last update).

=
S
<Y .
amWima ta Change language

VOYAGE

> Enterprises > Reserved Area > Search Results

Search results

\ _ Displays the search criteria used * Save this search Back to the search page and edit the
= parameters

g’- YOUR CV LIST (At the moment your company can't download CVs. The Voyage staff is currently studying your request for accreditation )

Results 6 (on 6). Response time: 0.218 seconds 2 SORTING Field onwhichtosort  Last update B Descending

Age 27 Years “_Preview Select

Posts  and Telecommunications [nstitute of Technology - Faolty of
_— Telecommunications
Bachelor's Degree (4,5 years)

O Electronics and Communications Engineering (1)
PTAT

Age 31Years @ \ Preview Select

International studies (1)
Hanoi University- Faculty of International Studies
Bachelor's Degree (4 years)

Age 31Years L \ Preview Select

English language (1)
Hanoi University- Department of English Studies

HANOI Bachelor's Denree (A vears)

You can also save the criteria of your search clicking on “Save this search” and give a short description to that
search, so as to be able to start it again easily next time. You will find it in the Bookmark area from the Home
of your reserved area (Enterprises > Reserved Area > Bookmark).

Bookmark name

voyage CV1-Accounting

Save Cancel
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Clicking on “Preview”, you can visualize all the CV details, except the contact information.

EDUCATION AND TRAINING

Name and type of
organisation providing @'
education and training Pasts and Telecommunications Instiivte of Technology - Faculty of
Telecommunications

Title of qualification awarded Electronics and Communications Engineering

Level in national or Bachelor's Degree (4,5 years) - Bachelor's Degree
international classification

Length

LANGUAGE SKILLS

Mother tongue Vietnamese

Other languages

Self-assessment Understanding Speaking

Writing
Listening Reading | Spoken interaction | Spoken production

Vietnamese Al|Basicuser (Al|Basicuser (A Basic user Al |Basicuser Basic user

To visualize personal information, it is necessary to DOWNLOAD THE CV:
- tick the box “Select” next to all the CVs you wish to download
- on the right side, in the “currently selected” field, click on download

=/ YOUR CV LIST (You can download unlimited cv) Select all fesults Currently selected:1 BJUATVER!

Results 6 (on 6). Response time: 0.218 seconds © SORTING Fieldonwhichtosort | Last update El Descending

Age 27 Years “{ Preview +| Select

Electronics and Communications Engineering (1)
_P/T‘T Posts  and Telecommunications [Institute of Technology - Faculty of
—_ Telecommunications

Bachelor's Degree (4,5 years)

Age 31Years L \ Preview Select

International studies (1)
Hanar University- Faculty of International Studies
HANOQI Bachelor's Degree (4 years)

Age 31Years \ \ Preview Select

- English language (1)
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- save your selection: remember to associate a description to your current selection, so you can locate it

easily in the future, simply by entering the “CV saved” on your control panel.
- Confirm download

You have selected 1 cv to save

of which 0 already previously downloaded

Save your selection: Voyage Cv-1
You can save your selection, to re-download your CV or search again.

Remember therefore associate a description to your current selection: so you can locate it easily in
the future, simply by entering the Cv saved your control panel.

Proceeding, you'll get the 1cv selected in pdf format. Your credit will be reduced by Tunits.

Confirm download | Cancel

You will find your downloaded CVs in your reserved area (Enterprises > Reserved Area > CV download list).

A OV downlcad lat = e
+ spe-pp- almalausten et home Purchati 40 9
B Piavistati o WP I Eucel 2007 function na_ ) telefons
P ta Change language ™
VOYAGE

CV download List

Dewnload of 17/01.2007 1
voyage Cv-1 Download of 17/01/2017 - lterms downloaded. |
Expiring Date: 17/01 2013

# voyage Cv-1

Graduate name: luca santandrea
Exparwng date for this download 17,01/ 208

0o
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You can download the CV’s on your computer in pdf format, individually or all together.
Personal information of the candidates are displayed only when companies download the CVs.

1T
VOYAGE

RO T

Sass

Personal Informations

First namss ST

Tedaghirs
E-mai
Facabaook
Tentber

Dt of birth

Ganaher
Citazercihap

Education and training

Universty and Faculty

Leswed i natsonal or
intarmational classlication
Langth

Language Skills
Mother tongus

Europass Curriculum vitae

N

L.

S’

luca santandrea
Q super road 1, 123 An PhO (An Giang] - Viet nem
princepal square 1, 1125 Thanh Binh (Binh Phuidc) - Viet nam
L A3F345T68

B 'ucasantandreafaimalasnea. it
n i
u L

03,05, 1509
Male
Wiat nam

Electranics and Communications Engineering
=
b'_' Posts and Telecommunications [nstitute of Technology - Faculty of Telecommunications

Bachelor's Degres - Bachelor's Degree (4,5 years)

5

WEtnamess
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3. Publish a Job offer
Enterprises > Reserved Area > Job offers

From the home page of your company’s reserved area, click on “Job offers”.
—Feserv = ® ‘Eﬁ" —— ¥ ¥ —— B

voyage-pp.almalaurea.it/ent/home/Default.aspxicodePla=1 e || Q Cena ﬁ | E

Piis visitati || WP i Excel 2007 function na... ) telefono
o

S
<% =
aaWimn & Change language ¥

VOYAGE

Students Enterprises  About Voyage

> Enterprises > Reserved Area

Reserved Area
Company: ALMANET # Edit company data
E User : luisa.mengoni@almalaurea.it & Users management
CV Download: Board job offers: & Chsnge password
download unlimited CV insert unlimited job offers
Plafond - unlimited Plafond : unlimited [z Logout
Expire : 12/01/2037 Expire 12/01/2037
cv
=K Search CV Bookmark

ﬁ My CV download list Job offers

You can write a new job offer clicking on “Add a new job offer”.

L—ﬁ. Job offer x t@— -~ — A —— > — -_— = - -

) ':'_,' woyage-pp.almalaurea.it/ent/home/lob Offer/Default.aspricodePla=1 < Q. Cerca | ﬁ' E

Pidvisitati | WP Excel 2007 function na... () telefono
&

-
oa 2.
imWims ta Change language ¥

VOYAGE

Students Enterprises AboutVoyage

> Enterprises > Reserved Area > job offer

Job offers
Post a job offer!

The tools, made available, will help you formulate an job offer clear, complete and impactful You can specify skills and requirements, mode of
selection, career development paths and all the information can draw attention to your offer.

—
Add new job offer E Your job offers
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Insert company details, job description, and details about the candidate profile. You can specify the language
in which you want to publish your offer and to receive applications.

Finally, insert the name and information of the contact person who will be in charge of the selection (for
example, your company’s Human Resources director). All the students applications, once the job offers are
published and thus visible to the students, will be sent automatically to the contact person.

L_ﬁ. Thsert Job Offer X \\:l-f

i) | voyage-pp.almalaurea.it/ent/home/lobOffer/JobOffer.asprilang=enficodePla=1 o Q, Cerea

Piii visitati | | WP iH  Excel 2007 function na.. €) telefono

.
afl.\".l‘l'u & Change language ¥
VOYAGE

> Reserved Area= |

Insert a new job offer

The fields indicated by * must be filled

Company Data
Mame{*}
ExE
ALMANET
123 characters left
Description mn

International Companies aimed at
creating networking activities and data
analysis in the field of labour market
and education

1875 characters left

" Services IZ|

bEite | ywyww.almanet.org
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Job offer description

Reference code
Business sector | Education, training, research and development E|

Business areal*]  Human Resources B

Business function(¥) mn

Froject manager
34 characters left
A short description of fuction, es: Marketing assistant. Max 50 characters)

Description position g n

We are looking for a project manager
whose main roles will be search for
funding opportunities, management of
the ongoing projects including
financial management.

1835 characters left

Contract type(*) | internship B
Employed as n
EN
stager

194 characters left

Location Description (*) ity region or geographical area)

o [

Hanoi

An Gian
2 0

Bac Giang
Bac Kan -

Qualifications

Candidate type | Newly graduated B

Bachelor's Degree (4,5 years)
Bachelor's Degree (4 years)

Professional Degree -

Previous experiences in mn
business sector

N.a.

153  characters left

Desiderable qualifications mn

knowledge of english, flexibility in
jok hours

1353 characters left

Technical skills mn

knowledge of Logical Framework Matrix
and project management tools

1534 characters left
Languages skills | pnglish B fairty good B Add | Remove

Willing to relocate

16
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Joh offer

Specify the language in which you want to publish your job offer and receive job applications.
Language of job offer | English B

Contact info

This is who manages the job offer and who receive the job application
Full name(*) | luisa mengoni
Email(*) mengoni@almalaurea.it
Telephone(*] ' 40039546387389

Fax

Cancel Séve and Approve

Once you are finished, you can save the job offer. You can click on save and approve when your job offer is
finalized and you don’t want to further edit the job offer. You can visualize it in the “Job Offers” section
(Enterprises > Reserved Area > Job offers > My Job offer ).

g - Job offer x '.\ F

€& a voyage-pp.almalaurea.it/ent/home/jobOffer/Default.aspxicodePla=1 c Q Cern ﬁ

|2} Pili visitati || WP !H‘ Excel 2007 function na... () telefone

e
“.‘.\",‘.}5 tg Changelanguage ¥
VOYAGE

Job offers
Post a job offer!

The tools, made available, will help you formulate an job offer clear, complete and impactful. You can specify skills and requirements, mode of
selection, career development paths and all the information can draw attention to your offer.

‘. —
l‘ Add new job offer E Your job offers
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Clicking on “Preview”, you can see the offer as it will be when published on the website and see the CVs
received as reply to the job offer. You can edit it until it is approved by the staff.

.:[ . My Job Offer %\
| \

e i ayage-pp.almalaurea.it/ent/home/Job Offer/MylobOfferaspi?lang=en < Y, Cerca

|8} Pitrvisitati | | WP HE Excel 2007 function na... €} telefono

S
. "“\"3\ . ' Change language
VOYAGE
> Enterprises > Reserved Area = My lob
My job offer
Here you can find your job offers. You can edit themuntil their approval, and then see the CVs received for each offer.
Job offer status B
Business area
Contract type | consytting/ colaboration E|

Reference code

Job offer

Job function: Project manager Q r— ﬂ;ﬂ

45 Business sector: Education, training, research and development To be published

Company area: Human Resources Preview e Delete

-

Log out

Remember to log out once you finished all your operations on the VOYAGE platform.

18




